Importing Student Data

Pleaseprint these instructiongor referencethroughout thisprocess.

To complete the Student Data Import process you will neaftivare that is
capable of convertinglesto atab-delimited text file (like Microsoft Exc8)l
and auserthat isfamiliarwith computers andxcel®or other like software) If
you do not have thisoftware or thisamiliarity, pleaseconsult with your
Information Technology departmeifidr assistance

NOTE Importing student data igot required(i 2 dza S 9@ S{ L} HAKHAANA
is offered and recommendeas a convenienct® help expedite theoverall
screeningime and eliminate possibility of data entry errors. Importing student
import and Export datat 2 R& &0dzRSY U AYTF2N¥IGA2Y aygfiz2 9@ S{LxX
Student Data AONBSYAYy3d> NXuUKSNI 0KFY Ylydz tfé uéLllS St
simply choose their name from a drafpwn menu

Please use the same computer optng system (e.g; Windows XIPto create
the file for importing as is running on tlemputer(s) on which EyeSpy 20i20
is installed.

Prior to Import
If you usecEyeSpy 20/20 AY LINA2NJ 8SIFNRX @2dz Ydzaad 7.
NEBYIFAYAYy3 Ay (KS daStSoOid aiddRRSyid FTNRY f
student list by following these ingictions:

1. Make sure you have a live internet connection prior to operiiygSpy

20/201
2. From the main data entry screerf, & O‘[ R St SO0 {GdzRSy
3. A0l 45StSGS Iff sz'zéyUés’

4. 2 KSy (KS "F2ff2é7\)f5| aO0ONEB S F LILIS | NB S

Confirm

y
"

¢ | Delete all preleaded students? This cannet be undone. Upon completion EyeSpy returns to the
' main screen.

o1

Cliol a{ St SO0 ({ filodzEh&myaiin daff dhBrYscrepniagaiin €
[ £ A01 dnldwBrieft &ener)
7. Qick 6E&xit Listé (in lower right corner)

o

You are now ready to import anew student list.
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(OPTION) Manually Enter Sudent List

If you would like teenter studentinformation prior to conductingscreenings
but are unable tamport an electronic list, you may manualy enter data by
clickingéSelect Studerfrom listé from the Main Data Entrgcreen then

Of A OAdd Sfudleritithen manually type data.

General Discussion

Most school studenand/or healthrecordmanagement systems offer the
ability to export student data. This document does not providsrunctions on
how to exportthis data fromthesesystems, however once you have already
done sq this document does explain how to import that data into EyeSpy
HAKHAX OBAl @AONRaz2Fd 9EOSH

Import and Export Before discussing the steps to create gtadentdata file to beimported, it is

Student Data beneficial to understand [1] what data should be imported,H@}v to identify
the data within the file and allowable values for each field of data, [3] how to
format the file, and [#where the file must be saved

[1] The following eigh(8) fields of data should be included in the data file to be

imported:
A.{0dzRSyGdQa FTANRGOG yI YS
B.{0dzRSyiGQa f I & yIYS
C.{idzRSyiQa RIGS 2F o06ANIK
D.{ GdzRSy (i Qa éﬁKyAOAUeF
E.{GdzRSy(iQa 3ISYRSNJ
F.{GdzRSy (i Qa 3INIRS
G.{UdzRSyiQa (GSI OKSNJ
H.{ GdzRSy (i Qa L5 o0GKAa Aa |y 2LIA2yLFf FA
* Not required, but supportepidemiologc analysis of vision disorders.

[2] For each of the 8 fields listed above, itiical to identify each field by
using aheaderrow (to be discussed in detail later). For now, please note the
followingrulesusedto identify data fields and their allowable values.

Information contained DataField header Allowable values
{GdzRSYy 1 Qa F74CANRIGDbI Yproperly spelled first name
{GdzRSy (i Qa € Ia[ | aidbl Y Sproperly spelled last name

{ ddzﬁéyd Qa RIBh. ¢ date formatted as MM/DD/YYYY

{ udzRSYu Qa Siawl OS¢ proper ethnic group **
{0dRSy Qa4 3IWGDSYRSNE aCSYltSé 2N daltS¢é
{udr? yuQé-lz)lrdDNJ-F“zéé Gt NBYE 2N Goédd2 AINI @
{ u dzRSy G Q& ¢ ¢St OKS NEproperly speed teachemame
{GdzRSy (iQa LtGaL5E up to 15 alphanumeric characters includin

dashes commas and periods
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** The standardized ligif ethnic groups is as follows:
No answer provided
American Indian / Alaska Native
Asian
Black or African American
Hispanic
Native Hawaiian / Other Pacific Islander
White
Some other race

[3] The file must be a talielimited text file(easy to create fronExcel). If you

are gathering the student data from another application or database, it is

recommended thayou transfer the data into Exéeformat the data according
Import and Export to the instructions provided later in this document, and save the file as a tab
Student Data .. . . . .

delimited text file from Exc&(also discussed later in this document).

[4] Whether using PC or MAC, the resuttdata file for importing (named
StudentData.txtinustbe located on the desktop. When a file with this name is
f20FGSR 2y GKS RSa{ i 2madsen@ars fhediutton N K H N %
dzZaSR (2 I 00Sadaa GKSaS Inmpod StddaDatdxeXigiad OK |y 3
Pressing this buttoimportsthe data file.

11 v

Creating the StudentData.txt file
w vdZAld 9%S{ LR HANKHAN
wOpen the file exported from your studemtr health recordnanagement
systemand save as alxce? file OR, copyall the information in he file and
pasteinto a newExce? file, then follow the instructiondelowto properly
YIEYS GKS KSFRSNJI NRgA& NBIdZANBR F2NJ AYLR

wAcross the 1st row, and beginning in cell Adhangehe headerlabels for
your studentdatato matchthe appropriate header labels below your
studentdata does not already contalmeaderrow with labels, insert a row at
cell Aland type the following headdabels above the appropriate columns

FirstName| LastName| DOB| Race Gender| Grade Teacher| ID

Note that theorder of the header labelsind associated columns of datnot
mandated.For example, this is also an acceptable header row.

' ID | Teacher| Grade| LastNamd FirstName| DOB| Gender| Race |
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Import and Export
Student Data

-

VISIONCL

Bacause Every Child Daserves To See

If you are NOT entering data for a particular field,not include a header
name for that particular field.

w | AIKferki@dlimniateBR a5h. ¢ o0& uhmnddidgayod 2y
above the column of cells itself. In our example, it is column C as shown
below.

rmr_g Bookl - Microsoft Excel non-commercial use
- a Home Insert Page Layout Formulas Data Review View
::E:Zy Arial -1z - AR E= Elll?/"_ =) Wrap Text Date - *S‘jﬁ‘ %
ki F Format Painter |B I U-~||&E-| 3 A |E =||<E #=|| EMerge &uCenter ~ || § ~ % 9 || %3 ;%8| é‘i’:ﬂ?&;’;ﬂ[ a:‘;;’glﬂetv
Clipboard = Font = Alignment (F] Number (F] Styles
c1 - J« | DOB
A B C | D E F G H 1
1 | LastName FirstName DOB Gender Race Grade Teacher D
2 | Smith John 1/3/00 |Male Mot Indicated 1| Applestone 443554
2 | Johnson Mark 2/15/00 |Male Mot Indicated 1| Applestone 777888
4 |Jones Sally 7/1/99 |Female Mot Indicated 2| Kingston 3928
5 |Clarkson April 5/15/99 [Female Mot Indicated 2| Kingston 439685

w 2KAES GKS ORRI7YaYS fASO K ABKKE AY3XYUdz A GSY f
¢KSy aStSOiG GKS (2L AGSY a4/ Stftaovpdé d |
want to verify thatthe lefty 2 40 G+ 6 dbdzZYo SNE A& &St SO
G/ dzadG2Yé t20FGSR G GKS 0 2fsideorthee ¥ G KS
smalwiR2g® Ly (KS Gad¥YIBRROREZeHeaBSEyal Yy
below).Pressi KS dahYé¢ odzid2y ®

Number [Ahgnment Font Border Pattems Pfotecbon

Category: Sample

[General DOB

Number

Currency Type:

Accounting

Date mmfdd/yyyy

Time General A
Percentage o =
Fraction 0.00

Scientific #,&#0

Text #,¥#0.00

Special #,##0_);(#,##0)

EECTIN | |###0)[Red)#,240) v

Type the number format code, using one of the existing codes as a starting
point,

Cx J(Cow )
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The dates listed in the DOB column shautdv look like the example below.

LastName FirstName DOB Gender Race Grade Teacher ID

Smith John 01/03/2000 | Male Not Indicated 1 | Applestone 443554
Johnson Mark 02/15/2000 | Male Not Indicated 1 | Applestone 777888
Jones Sally 07/01/1999 | Female Not Indicated 2 | Kingston 3928
Clarkson April 05/15/1999 | Female Not Indicated 2 | Kingston 439685
w hyOS | fdnterddi/&ifyRé adcuracjofall data and that the DOB

column is properly formatted (mm/dd/yyyy).

w { | @8S anBxkek fife to any locatioron your computer This will ensure
that you have access to this file sid you need it at a later point in time.

Import and Export
Student Data

w {SISOITNERIGKS

0 2 LI sYrSsyhdlzaeindgwSnaillS O a { | @S

appear. Click 5 S a {icoreohJhe left side of the windowt the bottom of

the same screeily
but without the quotations)Froma { | @S

a¢ S

E

GdKS

- NB

I £ 0StfRABRBIAekabtly b | YSVY ¢
ldéop-ddvén ki, Sdect

6 ¢ | oYowRnSaf Haveios&dR dosvn the list to locate this
item. Once selectedthe file name nova K 2 ¢ a
NBY2 @S K SRNGRRY 27

GKS abDdnoté SEGSy:
0KS FTAES ylIYSo

Save Ais @@
Save in: (&} Desktop v @-A(Q X Cu E - Tooks~
A _.JMy Documents
‘)‘ } My Computer
My Recent S My Network Places
Documents
Desktop
My Documents
538
My Computer
.
> Filepame:  |StudentData.txt v
My Network =
Places Lo el Tt (Tab delimited) (*.bxt) el
. 7 A ’ 2 A 1 — L
Clicki KS a{ | 9S¢ o0dzuu2y o

You may be shown a message informing you that the selected file type does

y 20

a dzLJLJ2 NJi

62Nl 062214

GKFG O2y il Ay Ydz (

You will be shown a message informing you thatd8htData.txt may contain

features that are notcompatiblé A G K ¢ SEG 6¢1+ 6 58St AYAGSRO
TKS a{l @S ! 4¢ 6AYyR2¢ 0alYS |a aKz2e¢y I 062
G/ FyOSté¢ odzitiz2y o
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w Vv HBwetl As you have already saved the data aE el 'spreadsheet,"
you @n ignore the requests to sawhanges to the file.

w *SNATe (KS SEA&GSYOS 27 (tKeSluhadhdzRSy (5 I
EyeSpy 20/2@. A the Main Data Entry screen, cli@elect Student From List

y LYyCOPY GU7 GU o sy v
P4

i 20/20 D ion School
VISIGN®UESK20/26)
Sesaueseychidesenesioses)

99 screenings left

Proctor Name Student D (optional)

to be used before Clck logo for demo mode
Student FIRST Name Student LAST Name 07/31/2010
_|Special Needs What's this? Select student from list Teach me how to proctor
DOB (maiddiyyyy) D - :

Immediate rescreen Feedback *
M * internet required

Grade Teacher Name Vit .

(select from list) I ’ 1

then clickimport StudentData.txtfile button. Once the datdas ben

successfully importedjuit EyeSpy 20/20 and delete the StudentData.tfile

from your desktopdragto the trash or moveo another location).

WwESNATFE |y AYUSNYySi O2yySOdrRIy LY R nXLHS
will automatically transfer imported student data to a central repositibrat
will allow you to thertransfer imported student data to muftie computers
onwKAOK 9@8S8S{L}¥ Hnkunu Aa AyaultfSR®

wGonnect each computer (on which you wish to transfer imported student
RFGIFI0O G2 GKS AYyGSNYySi4G FyR 2Ly 9@&S{ Lk
screen, cliclSelect Student From Listhen clickUpdate ListBe patient as it
will take a minute or two for the data to be pulled from the online central
repository. Once the data is visible gour screen you may click thexit List
button, thenQuit9 € L} LJé RepeatHon eadh computer to be used on
the day d screeningThe data will be retained o@achcomputer for use on
the day of screening.

Exporting Student Data

Each vision screening produces a report that is houden a central

repository. With an internet connection, this data may be viewed, edited,

DOET OAA AT A Aobl OOAAS $0A O OEA AOOAL
AAAOOOA 1T £ OEEO DPOT COAih PI AAOGA OAEAO ¢
2ADT 0006 OAAOQGEI1T 1T £ OEEO OOAETEITC |1 AT O/

This concludes the instructons for Import and Export Student Data. The
next section is for users of CHHAZ only.
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Import/Export Student Datafrom/to CHIPAZ

Prior to Import

If you usecEyeSpy 20/20 Ay LINA2NJ &S |- NEB X @2dz Ydzad ¥,
NEYFIAYyAy3a Ay (GKS aasStsSo d0dzRSy i TFTNRY f

student list by following these ingictions:
1. Make sure you have a live internet connection prior to operiygSpy

20/20n
2. Fromthemalndataentryscreerfd\O‘l G St SO0 {GdzRSy
3. A0l 4a5StSGS It dzﬁeéyuas
4. 2 KSy (KS ¥2tt2é7\y3 AONBSY | LILISI NB X
Confirm L=}

" "\-.I Delete all preleaded students? This cannet be undone, Upon completion EyeSpy returns to the
¥’ main screen.

5. ClOl a{ St SOU { fiodzEh&ryain daff dhByYYscreEnfagaiin &
6. / £ A0 din lawBriiett &#ner)
7. Qick 6E&xit Listé (in lower right corner)

You are now ready to import a new student list.

Overview EyeSpy 20/20 has two primary capabilities relating specifically to
CHIPAZ: 1. Import student data from CHAZ,and 2. Export vision screening
results/records for importing into CHWRZ.

Importing student data from CHHP %2 Ay (12 9&S{ LR HAKHAX

wOpen CHHAZ Main Menu, click oudtilitiestab, then clickeyeSpy 20/20
Import/Export

= CHIP-AZ Software Main Menu =Jo&d

Entry Screens | Review Screens | Reporting | Utilities
Activity Audits Fluoride List Student ID Change
Activity Code History Glucose Delete Old Students Missing Data
Alert Check Grade Updates Teacher Remowal
Archive Listing Import Student Data Transfer Data
Chronic Audits Modifications EyeSpy 20720 Import/Export
Compact Repair Permission on File Menu Zip Code Addition
Enrollment PRH Setups Delete Old Did You Know Link
ESP School ID Change Version /Hot Line
Fix Provider Duplicates Student Birth Date Bad View User Tutorial
Exit CHIP
7 of 12
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Screening
Configuration
Options

Placing an Order

Software Download
and Installation

Software Setup

Screening Materials

Import and Export
Student Data

Screening
Preparation

Training Proctors

Post Screening
Activity

View , Edit
Data and Reports

Remote Technical
Support

Contact Us

& Print

7

s

VISIONCLIEST

Bacause Every Child Daserves To See

wWhen thesmallwindow belowpops ugz O fiob®daus&we are not

importing recorddrom EyeSpy 20/20 at this time.

CHIP-AZ 57

Impart records From EyeSpy 20/207
Click Mo ko Skip,

Yes Mo |

w 2KSy GKS

CHIP-AZ >

Expart enrolled skudents From CHIP-AZ7
Click. Mo ko Skip,

Yes Mo |

Exported records are displayed.

VAE B AYRIZIGE 2LBR08 > Of A O

A N

w 2KSYy (KS yYAEGBAYREZ2GI 2LByas Of A O]

CHIPSync X

L]
L1 J Export loaded into C: W CHIPZ000Y,StudentData, bxk

w /ft2as8 /1Lt Z

w !0 GKS

GKSYy 2Ly 9&S{ Lk

Import CHIFAZ Rostebutton. Once the data has been successfully

imported, clickExit ListthenQuit9 & S { LJ&

HAKHAUXND

= VOfromCHIP : Select Query u@
Firstlame | Lasthame | DOB | Race ender | Grade | Teacher I | s
Aest 3i20/2003| Black or African Americ: Male |6 & Teacher 10070414110

HNOKHNOMNU

al Ay chckSéléct Stuglenit Ridm HgeeNSi&y =
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w *SNAFE Yy AYUSNYySit O2yySOiGaAz I yR 2
HNKHAN Attt Fdzi2YlFIGAOIffte GNFXYYAaAFSNI AY
repository that will allow you to then transfer imported student data to

Ydzf GALX S O2YLlzi SNE 2ngtallgdkandvikich vt { LB H n
used to conduct vision screenings.

w /2YyySOi SIOK O2YLJziSNI 62y 6KAOK @2 d:
RFGFO G2 GKS AYOdSNYySid FyR 2Ly 9&S{L®
screen, cliclSelect Student From Listhen cli&k Update ListBe patient as it

will take a minute or two for the data to be pulled from the online central

repository. Once the data is visible on your screen you may clidkxie.ist

button, thenQuit9 € L LJeé Repeattomeaach computer to be used

the day of screeninglhe data will be retained osachcomputer for use on

the day of screening.

OELRNIAY3I aiddzRSyid REFEGE -ANRY 9é&S{ LR H
Exporting student data after screenings are complete automatesraresferof

vision screening multsti 2 G KS a0 dzZRSy G Qa HhisfracassPy A O K
saves valuable time and eliminates the possibility of data entry errors.

wVerify an internet connectiod KSy 2 LJSYy 9@ S{ Ll HANKHAOMK

wClickReportson the Main Data Entry screen

wSelect dae Rangeof the reports you wish to export by inserting start
and end dates of the screenings conducted. You may manually enter dates
or select a range by clicking the circles nextiays weeks andmonths

wClickUpdate After a moment the reports whtin the selected date range
will appear on your screen.

wOn the bottom of your screen, cliékportStudent Data
wWhen the nextsmallpogzL) 6 Ay R2 g 2LISyasz Of A0l aésS

Confirm &J |

™% Do you wish to create a file for importing vision screening data into CHIP-AZ?

AN

w 2KSYy (KS ¥VAE®AYRRGE 2LBBa> Of A 01 a2

EyeSpy 20/20 &J

The file VQ4CHIP.csv is located on the desktop.

Copy this file to the C:ACHIP2000 directory on the CHIP-AZ computer prior to importing. Pag& of 12
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w L Fecdrdg wereNuhable to be exported into the VQ4CHIP file, you will
see another smallpepzLd 6 Ay R263> Ot AO1 a2 ¢

EyeSpy 20/20 &

There are vision screening recerds that were NOT exported due to missing student IDs,

The file CHIPskippedStudents.csv is located on the desktop and contains the skipped screenings.

w & GKA&A gAYyR2¢ y20Sas | FAES OFftfSR
on your desktop. Print this file as you will need to manuatiier these
Grarzy aONBSyAy3d NBadzZ Ga Ayidz2 SHOK 27

w !'a 0KS gAYyR2¢ [ 06020S y2GSaz O2Lk (KS
desktop to the GCHIP2000 directoryt you performed this data export on

the same computerttat CHIP is installe®, & S { LJ2 has/automatically

placed the VQ4CHIP file in the CHIP2000 directory for you.

wvdzZA G 98S{ LB HAKHAX

w h LIS yAZ MdinLMenu, click oudtilitiestab, then clickd @ S{ LJ® H N K H N #
Import/Export

=l CHIP-AZ Software Main Menu (=<
Entry Screens | Review Screens | Reporting | Utilities
Activity Audits Fluoride List Student ID Change
Activity Code History Glucose Delete Old Students Missing Data
Alert Check Grade Updates Teacher Removal
Archive Listing Import Student Data Transfer Data
Chronic Audits Maodifications EyeSpy 20/20 Import/Export
Compact Repair Permission on File Menu Zip Code Addition
Enrollment PRH Setups Delete Old Did You Know Link
ESP School ID Change Version /Hot Line
Fix Provider Duplicates Student Birth Date Bad View User Tutorial
Exit CHIP
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w 2 KSYy @naSpopfAEBAYR26 9895y as Of A01
CHIP-AZ 4
Import records From EveSpy 207207
Click Mo ko Skip.,
s Mo |
w 2KSYy (KS y¥AE®BAyRIRZGE 21L& Ot AO01 aés
CHIP-AZ -

Have wou saved the Evespy 20020 file inko the CYCHIP2000 Folder?
Have you closed the Evespy 20020 file?
Click Mo ko Exit,
Import and Export
Student Data

Yes Mo

If any errors were found, CHIP displays the following window:

CHIPSync

& We Found errors in the EveSpy 20020 data.
‘!J‘) Review the errors on next screen,

Cnly recards with problems are shown on this screen,

‘We are also opening the EveSpy 2020 data file,
All records will be shown,

1. Fix the EvesSpy 20/20 data, save and close,
2. Re-run CHIP Ukiliey EyeSpy 20020 Impart,

CTDS is blank or wrong for this school.
Initial screen already exists in CHIP.
ID does not exist in CHIP or is blank.

Screen date is prior to beginning date of this school year.

Ck

Nng error messag

PwbdhPE

CHIP thenopensthe+vn/ I Lt ¢ FAES (i RJeSppdlkd nRE LR

Pagellof12
564 West 9th Place - Suite 3 - Mesa, AZ 85201-9@®23099 - 88aVY-VQ2020 info@visionquest2020.orgrev8/15/11




