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Importing Student Data  
Please print these instructions for reference throughout this process.  

 
To complete the Student Data Import process you will need software that is 
capable of converting files to a tab-delimited text file (like Microsoft Excel®), 
and a user that is familiar with computers and Excel® (or other like software).  If 
you do not have this software or this familiarity, please consult with your 
Information Technology department for assistance.   

 
NOTE:  Importing student data is not required ǘƻ ǳǎŜ 9ȅŜ{Ǉȅ нлκнлϰ ƘƻǿŜǾŜǊ ƛǘ 
is offered and recommended as a convenience to help expedite the overall 
screening time and eliminate possibility of data entry errors.  Importing student 
data ƭƻŀŘǎ ǎǘǳŘŜƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴǘƻ 9ȅŜ{Ǉȅ нлκнлϰ ǎƻ ǘƘŀǘ ƻƴ ǘƘŜ Řay of 
ǎŎǊŜŜƴƛƴƎΣ ǊŀǘƘŜǊ ǘƘŀƴ Ƴŀƴǳŀƭƭȅ ǘȅǇŜ ŜŀŎƘ ŎƘƛƭŘΩǎ ƴŀƳŜ ƻƴ ǘƘŜ ŎƻƳǇǳǘŜǊΣ ȅƻǳ 
simply choose their name from a drop-down menu. 

 
Please use the same computer operating system (e.g. ς Windows XP) to create 
the file for importing as is running on the computer(s) on which EyeSpy 20/20ϰ 
is installed.  

 

Prior to Import 
If you used EyeSpy 20/20ϰ ƛƴ ǇǊƛƻǊ ȅŜŀǊǎΣ ȅƻǳ Ƴǳǎǘ ŦƛǊǎǘ ŘŜƭŜǘŜ ŀƴȅ ǎǘǳŘŜƴǘǎ 
ǊŜƳŀƛƴƛƴƎ ƛƴ ǘƘŜ άǎŜƭŜŎǘ ǎǘǳŘŜƴǘ ŦǊƻƳ ƭƛǎǘέ ǎŜŎǘƛƻƴ ōŜŦƻǊŜ ƛƳǇƻǊǘƛƴƎ ŀ ƴŜǿ 
student list by following these instructions: 

1. Make sure you have a live internet connection prior to opening EyeSpy 
20/20ϰ 

2. From the main data entry screen, cƭƛŎƪ ά{ŜƭŜŎǘ {ǘǳŘŜƴǘ ŦǊƻƳ [ƛǎǘέ 
3. CƭƛŎƪ ά5ŜƭŜǘŜ ŀƭƭ ǎǘǳŘŜƴǘǎέ 
4. ²ƘŜƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎΣ ŎƭƛŎƪ ά¸Ŝǎέ 

 
 
 
 
 
 

5. CliŎƪ ά{ŜƭŜŎǘ {ǘǳŘŜƴǘ ŦǊƻƳ [ƛǎǘέ from the main data entry screen again 
6. /ƭƛŎƪ ά¦ǇŘŀǘŜέ (in lower left corner) 
7. Click άExit Listέ (in lower right corner) 

 
You are now ready to import a new student list. 
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(OPTION) Manually Enter Student List 
If you would like to enter student information prior to conducting screenings 
but are unable to import an electronic list, you may manually enter data by 
clicking άSelect Student from listέ from the Main Data Entry screen, then 
ŎƭƛŎƪƛƴƎ άAdd Studentέ, then manually type data. 

General Discussion 
Most school student and/or health record management systems offer the 
ability to export student data. This document does not provide instructions on 
how to export this data from these systems, however once you have already 
done so, this document does explain how to import that data into EyeSpy 
нлκнлϰ Ǿƛŀ aƛŎǊƻǎƻŦǘ 9ȄŎŜƭ®. 

Before discussing the steps to create the student data file to be imported, it is 
beneficial to understand [1] what data should be imported, [2] how to identify 
the data within the file and allowable values for each field of data, [3] how to 
format the file, and [4] where the file must be saved. 

[1] The following eight (8) fields of data should be included in the data file to be 
imported: 

A. {ǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ƴŀƳŜ 
B. {ǘǳŘŜƴǘΩǎ ƭŀǎǘ ƴŀƳŜ 
C. {ǘǳŘŜƴǘΩǎ ŘŀǘŜ ƻŦ ōƛǊǘƘ 
D. {ǘǳŘŜƴǘΩǎ ŜǘƘƴƛŎƛǘȅϝ 
E. {ǘǳŘŜƴǘΩǎ ƎŜƴŘŜǊ 
F. {ǘǳŘŜƴǘΩǎ ƎǊŀŘŜ 
G. {ǘǳŘŜƴǘΩǎ ǘŜŀŎƘŜǊ 
H. {ǘǳŘŜƴǘΩǎ L5 όǘƘƛǎ ƛǎ ŀƴ ƻǇǘƛƻƴŀƭ ŦƛŜƭŘύ 
* Not required, but supports epidemiologic analysis of vision disorders. 

[2] For each of the 8 fields listed above, it is critical to identify each field by 
using a header row (to be discussed in detail later).  For now, please note the 
following rules used to identify data fields and their allowable values. 

Information contained Data Field header  Allowable values 
{ǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ƴŀƳŜ άCƛǊǎǘbŀƳŜέ properly spelled first name 
{ǘǳŘŜƴǘΩǎ ƭŀǎǘ ƴŀƳŜ ά[ŀǎǘbŀƳŜέ properly spelled last name 
{ǘǳŘŜƴǘΩǎ ŘŀǘŜ ƻŦ ōƛǊǘƘ ά5h.έ date formatted as MM/DD/YYYY 
{ǘǳŘŜƴǘΩǎ ŜǘƘƴƛŎƛǘȅ άwŀŎŜέ proper ethnic group ** 
{ǘǳŘŜƴǘΩǎ ƎŜƴŘŜǊ άDŜƴŘŜǊέ άCŜƳŀƭŜέ ƻǊ άaŀƭŜέ 
{ǘǳŘŜƴǘΩǎ ƎǊŀŘŜ όtǊŜY-12) άDǊŀŘŜέ άtǊŜYέ ƻǊ άYέ ƻǊ άмέ ƻǊ άнέ ΦΦΦ ƻǊ άммέ ƻǊ άмнέ 
{ǘǳŘŜƴǘΩǎ ǘŜŀŎƘŜǊ ά¢ŜŀŎƘŜǊέ properly spelled teacher name 
{ǘǳŘŜƴǘΩǎ L5 άL5έ up to 15 alphanumeric characters including 

dashes commas and periods 
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**  The standardized list of ethnic groups is as follows: 
No answer provided 
American Indian / Alaska Native 
Asian 
Black or African American 
Hispanic 
Native Hawaiian / Other Pacific Islander 
White 
Some other race 

 
[3] The file must be a tab-delimited text file (easy to create from Excel®).  If you 
are gathering the student data from another application or database, it is 
recommended that you transfer the data into Excel®, format the data according 
to the instructions provided later in this document, and save the file as a tab 
delimited text file from Excel® (also discussed later in this document). 
 
[4] Whether using PC or MAC, the resultant data file for importing (named 
StudentData.txt) must be located on the desktop.  When a file with this name is 
ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ ŘŜǎƪǘƻǇΣ 9ȅŜ{Ǉȅ нлκнлϰ ŘŜǘŜŎǘǎ ƛǘs presence and the button 
ǳǎŜŘ ǘƻ ŀŎŎŜǎǎ ǘƘŜǎŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŎƘŀƴƎŜǎ ǘƻ ǊŜŀŘ άImport StudentData.txt fileέΦ  
Pressing this button imports the data file. 

 

Creating the StudentData.txt file  
ω vǳƛǘ 9ȅŜ{Ǉȅ нлκнлϰ  
ω Open the file exported from your student or health record management 

system and  save as an Excel®  file OR , copy all the information in the file and 
paste into a new Excel® file, then follow the instructions below to properly 
ƴŀƳŜ ǘƘŜ ƘŜŀŘŜǊ Ǌƻǿǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ƛƳǇƻǊǘƛƴƎ ǘƻ 9ȅŜ{Ǉȅ нлκнлϰ. 

 
ω Across the 1st row, and beginning in cell A1, change the header labels for 

your student data to match the appropriate header labels below. If your 
student data does not already contain header row with labels, insert a row at 
cell A1 and type the following header labels above the appropriate columns. 

 

FirstName LastName DOB Race Gender Grade Teacher ID 

        

 
Note that the order of the header labels and associated columns of data is not 
mandated. For example, this is also an acceptable header row.  
 

ID Teacher Grade LastName FirstName DOB Gender Race 
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If you are NOT entering data for a particular field, do not include a header 
name for that particular field.  
 
ω IƛƎƘƭƛƎƘǘ ǘƘŜ entire column labeleŘ ά5h.έ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ column indicator 

above the column of cells itself. In our example, it is column C as shown 
below.  

 
 
ω ²ƘƛƭŜ ǘƘŜ ŎƻƭǳƳƴ ƛǎ ƘƛƎƘƭƛƎƘǘŜŘΣ ǎŜƭŜŎǘ ǘƘŜ ƳŜƴǳ ƛǘŜƳ ƭŀōŜƭŜŘ άCƻǊƳŀǘέΦ 
¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ǘƻǇ ƛǘŜƳ ά/ŜƭƭǎΦΦΦέΦ ! ǎƳŀƭƭ ǿƛƴŘƻǿ ǿƛƭƭ ŀǇǇŜŀǊ ŀƴŘ ȅƻǳ ǿƛƭƭ 
want to verify that the left-Ƴƻǎǘ ǘŀō άbǳƳōŜǊέ ƛǎ ǎŜƭŜŎǘŜŘΦ ¢ƘŜƴ ǎŜƭŜŎǘ 
ά/ǳǎǘƻƳέ ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ά/ŀǘŜƎƻǊȅέ ƭƛǎǘ ƻƴ ǘƘŜ ƭŜŦt side of the 
small winŘƻǿΦ Lƴ ǘƘŜ ά¢ȅǇŜέ ōƻȄΣ ǘȅǇŜ ƛƴ άƳƳκŘŘκȅȅȅȅέ όǎŜŜ ǎŀƳǇƭŜ ǿƛƴŘƻǿ 
below). Press ǘƘŜ άhYέ ōǳǘǘƻƴΦ 
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The dates listed in the DOB column should now look like the example below. 

LastName FirstName DOB Gender Race Grade Teacher ID 

Smith John 01/03/2000 Male Not Indicated 1 Applestone 443554 

Johnson Mark  02/15/2000 Male Not Indicated 1 Applestone 777888 

Jones Sally 07/01/1999 Female Not Indicated 2 Kingston 3928 

Clarkson April 05/15/1999 Female Not Indicated 2 Kingston 439685 

ω hƴŎŜ ŀƭƭ ǘƘŜ Řŀǘŀ ƛǎ entered, verify the accuracy of all data and that the DOB 
column is properly formatted (mm/dd/yyyy).  

ω {ŀǾŜ ǘƘƛǎ as an Excel® file to any location on your computer. This will ensure 
that you have access to this file should you need it at a later point in time.  

ω {ŜƭŜŎǘ άCƛƭŜέ ŦǊƻƳ ǘƘŜ ǘƻǇ ƳŜƴǳΦ {ŜƭŜŎǘ ά{ŀǾŜ !ǎέ.  A small window will 
appear. Click ά5ŜǎƪǘƻǇέ icon on the left side of the window. At the bottom of 
the same screen iƴ ǘƘŜ ŀǊŜŀ ƭŀōŜƭŜŘ άCƛƭŜ bŀƳŜΥέ ǘȅǇŜ ά{ǘǳŘŜƴǘ5ŀǘŀέ (exactly 
but without the quotations). From ά{ŀǾŜ ŀǎ ǘȅǇŜΥέ drop-down arrow, select 
ά¢ŜȄǘ ό¢ŀō ŘŜƭƛƳƛǘŜŘύέ. You may have to scroll down the list to locate this 
item.  Once selected, the file name now ǎƘƻǿǎ ǘƘŜ άǘȄǘέ ŜȄǘŜƴǎƛƻƴΦ Do not 
ǊŜƳƻǾŜ ǘƘŜ άΦǘȄǘέ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ŦƛƭŜ ƴŀƳŜΦ  

  

Click ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴΦ  

You may be shown a message informing you that the selected file type does 
ƴƻǘ ǎǳǇǇƻǊǘ ǿƻǊƪōƻƻƪǎ ǘƘŀǘ Ŏƻƴǘŀƛƴ ƳǳƭǘƛǇƭŜ ǎƘŜŜǘǎΦ tǊŜǎǎ άhYέ ōǳǘǘƻƴΦ  
 

You will be shown a message informing you that StudentData.txt may contain 
features that are not compatible ǿƛǘƘ ¢ŜȄǘ ό¢ŀō 5ŜƭƛƳƛǘŜŘύΦ tǊŜǎǎ άbƻέ ōǳǘǘƻƴΦ  
TƘŜ ά{ŀǾŜ !ǎέ ǿƛƴŘƻǿ όǎŀƳŜ ŀǎ ǎƘƻǿƴ ŀōƻǾŜύ ǿƛƭƭ ŀǇǇŜŀǊ ŀƎŀƛƴΦ tǊŜǎǎ ǘƘŜ 
ά/ŀƴŎŜƭέ ōǳǘǘƻƴΦ   
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ω vǳƛǘ Excel®. As you have already saved the data as an Excel® spreadsheet, 
you can ignore the requests to save changes to the file.  

 

ω ±ŜǊƛŦȅ ǘƘŜ ŜȄƛǎǘŜƴŎŜ ƻŦ ǘƘŜ {ǘǳŘŜƴǘ5ŀǘŀΦǘȄǘ ŦƛƭŜ ƻƴ ȅƻǳǊ ŘŜǎƪǘƻǇ then launch 
EyeSpy 20/20ϰ. At the Main Data Entry screen, click Select Student From List,  

 
 
 
 
 
 
 
 
then click Import StudentData.txt file button . Once the data has been 
successfully imported, quit EyeSpy 20/20ϰ and delete the StudentData.txt file 
from your desktop (drag to the trash or move to another location). 

ω ±ŜǊƛŦȅ ŀƴ ƛƴǘŜǊƴŜǘ ŎƻƴƴŜŎǘƛƻƴ ŀƴŘ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰ ŀƎŀƛƴΦ 9ȅŜ{Ǉȅ нлκнлϰ 
will automatically transfer imported student data to a central repository that 
will allow you to then transfer imported student data to multiple computers 
on wƘƛŎƘ 9ȅŜ{Ǉȅ нлκнлϰ ƛǎ ƛƴǎǘŀƭƭŜŘΦ 

ω Connect each computer (on which you wish to transfer imported student 
Řŀǘŀύ ǘƻ ǘƘŜ ƛƴǘŜǊƴŜǘ ŀƴŘ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰΦ !ǘ ǘƘŜ aŀƛƴ 5ŀǘŀ 9ƴǘǊȅ 
screen, click Select Student From List, then click Update List. Be patient as it 
will take a minute or two for the data to be pulled from the online central 
repository. Once the data is visible on your screen you may click the Exit List 
button, then Quit 9ȅǇ{Ǉȅ нлκнлϰΦ  Repeat on each computer to be used on 
the day of screening. The data will be retained on each computer for use on 
the day of screening.  

Exporting Student Data  
Each vision screening produces a report that is housed in a central 
repository.  With an internet connection, this data may be viewed, edited, 
ÐÒÉÎÔÅÄ ÁÎÄ ÅØÐÏÒÔÅÄȢ  $ÕÅ ÔÏ ÔÈÅ ÁÒÒÁÙ ÏÆ ÏÐÔÉÏÎÓ ÁÖÁÉÌÁÂÌÅ ÉÎ ÔÈÅ Ȱ2ÅÐÏÒÔÓȱ 
ÆÅÁÔÕÒÅ ÏÆ ÔÈÉÓ ÐÒÏÇÒÁÍȟ ÐÌÅÁÓÅ ÒÅÆÅÒ ÔÏ ÔÈÅ Ȱ6ÉÅ×ȟ %ÄÉÔ Ǫ 0ÒÉÎÔ $ÁÔÁ ÁÎÄ 
2ÅÐÏÒÔÓȱ ÓÅÃÔÉÏÎ ÏÆ ÔÈÉÓ ÔÒÁÉÎÉÎÇ ÍÁÎÕÁÌ ÆÏÒ ÄÅÔÁÉÌÅÄ ÅØÐÏÒÔ ÉÎÓÔÒÕÃÔÉÏÎÓȢ 
 
This concludes the instructions for Import and Export Student Data. The 
next section is for users of CHIP-AZ only. 

Đ 
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Import/Export Student Data from/to CHIP-AZ 

Prior to Import 
If you used EyeSpy 20/20ϰ ƛƴ ǇǊƛƻǊ ȅŜŀǊǎΣ ȅƻǳ Ƴǳǎǘ ŦƛǊǎǘ ŘŜƭŜǘŜ ŀƴȅ ǎǘǳŘŜƴǘǎ 
ǊŜƳŀƛƴƛƴƎ ƛƴ ǘƘŜ άǎŜƭŜŎǘ ǎǘǳŘŜƴǘ ŦǊƻƳ ƭƛǎǘέ ǎŜŎǘƛƻƴ ōŜŦƻǊŜ ƛƳǇƻǊǘƛƴƎ ŀ ƴŜǿ 
student list by following these instructions: 

1. Make sure you have a live internet connection prior to opening EyeSpy 
20/20ϰ 

2. From the main data entry screen, cƭƛŎƪ ά{ŜƭŜŎǘ {ǘǳŘŜƴǘ ŦǊƻƳ [ƛǎǘέ 
3. CƭƛŎƪ ά5ŜƭŜǘŜ ŀƭƭ ǎǘǳŘŜƴǘǎέ 
4. ²ƘŜƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎΣ ŎƭƛŎƪ ά¸Ŝǎέ 

 
 
 
 
 
 

5. CliŎƪ ά{ŜƭŜŎǘ {ǘǳŘŜƴǘ ŦǊƻƳ [ƛǎǘέ from the main data entry screen again 
6. /ƭƛŎƪ ά¦ǇŘŀǘŜέ (in lower left corner) 
7. Click άExit Listέ (in lower right corner) 
 
You are now ready to import a new student list. 

 
Overview:  EyeSpy 20/20 has two primary capabilities relating specifically to 
CHIP-AZ:  1. Import student data from CHIP-AZ, and 2. Export vision screening 
results/records for importing into CHIP-AZ. 
 

Importing student data from CHIP-!½ ƛƴǘƻ 9ȅŜ{Ǉȅ нлκнлϰ  
 

ω Open CHIP-AZ Main Menu, click on Utilities tab, then click EyeSpy 20/20 
Import/Export 



 
 
  
 

 Page 8 of 12 
564 West 9th Place · Suite 3 · Mesa, AZ 85201 · 602-903-3099 · 888-MY-VQ2020 · info@visionquest2020.org Rev 8/15/11 

Screening 

Configuration 

Options  

Placing an Order  

Software Download 

and Installation  

Software Setup  

Screening Materials  

Import and Export  

Student Data  

Screening 

Preparation  

Training Proctors  

Post Screening 

Activity  

View , Edit  & Print  

Data  and Reports  

Remote Technical 

Support  

Contact Us  

 
ω When the small window below pops upΣ ŎƭƛŎƪ άnoέ because we are not 

importing records from EyeSpy 20/20ϰ at this time. 

 
 
ω ²ƘŜƴ ǘƘŜ ƴŜȄǘ ǎƳŀƭƭ ǇƻǇ-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άȅŜǎέ 

 
 

 
 
 
 
 
 
Exported records are displayed. 

 
 
 
 
 
 

 
 

ω ²ƘŜƴ ǘƘŜ ƴŜȄǘ ǎƳŀƭƭ ǇƻǇ-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άƻƪέ 
 
 
 
 
 
 

 

ω /ƭƻǎŜ /ILtΣ ǘƘŜƴ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰ 
 
ω !ǘ ǘƘŜ aŀƛƴ 5ŀǘŀ 9ƴǘǊȅ ǎŎǊŜŜƴΣ click Select Student From List, then click 
Import CHIP-AZ Roster button . Once the data has been successfully 
imported, click Exit List, then Quit 9ȅŜ{Ǉȅ нлκнлϰΦ  
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ω ±ŜǊƛŦȅ ŀƴ ƛƴǘŜǊƴŜǘ ŎƻƴƴŜŎǘƛƻƴ ŀƴŘ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰ ŀƎŀƛƴΦ 9ȅŜ{Ǉȅ 
нлκнлϰ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǘǊŀƴǎŦŜǊ ƛƳǇƻǊǘŜŘ ǎǘǳŘŜƴǘ Řŀǘŀ ǘƻ ŀ ŎŜƴǘǊŀƭ 
repository that will allow you to then transfer imported student data to 
ƳǳƭǘƛǇƭŜ ŎƻƳǇǳǘŜǊǎ ƻƴ ǿƘƛŎƘ 9ȅŜ{Ǉȅ нлκнлϰ ƛǎ installed and which will be 
used to conduct vision screenings.  
 
ω /ƻƴƴŜŎǘ ŜŀŎƘ ŎƻƳǇǳǘŜǊ όƻƴ ǿƘƛŎƘ ȅƻǳ ǿƛǎƘ ǘƻ ǘǊŀƴǎŦŜǊ ƛƳǇƻǊǘŜŘ ǎǘǳŘŜƴǘ 
Řŀǘŀύ ǘƻ ǘƘŜ ƛƴǘŜǊƴŜǘ ŀƴŘ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰΦ !ǘ ǘƘŜ aŀƛƴ 5ŀǘŀ 9ƴǘǊȅ 
screen, click Select Student From List, then click Update List. Be patient as it 
will take a minute or two for the data to be pulled from the online central 
repository. Once the data is visible on your screen you may click the Exit List 
button, then Quit 9ȅǇ{Ǉȅ нлκнлϰΦ Repeat on each computer to be used on 
the day of screening. The data will be retained on each computer for use on 
the day of screening.  

 

9ȄǇƻǊǘƛƴƎ ǎǘǳŘŜƴǘ Řŀǘŀ ŦǊƻƳ 9ȅŜ{Ǉȅ нлκнлϰ ƛƴǘƻ /ILt-AZ 
Exporting student data after screenings are complete automates the transfer of 
vision screening results ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƭŜŎǘǊƻƴƛŎ ƘŜŀƭǘƘ ǊŜŎƻǊŘΦ This process 
saves valuable time and eliminates the possibility of data entry errors. 
 
ω Verify an internet connection ǘƘŜƴ ƻǇŜƴ 9ȅŜ{Ǉȅ нлκнлϰ 

ω Click Reports on the Main Data Entry screen 

ω Select a Date Range of the reports you wish to export by inserting start 
and end dates of the screenings conducted. You may manually enter dates 
or select a range by clicking the circles next to days, weeks, and months.  

ω Click Update. After a moment the reports within the selected date range 
will appear on your screen.  

ω On the bottom of your screen, click Export Student Data. 
ω When the next small pop-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άȅŜǎέ 

 
 
 
 
 
 
 
 

ω ²ƘŜƴ ǘƘŜ ƴŜȄǘ ǎƳŀƭƭ ǇƻǇ-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άƻƪέ 
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ω LŦ ŀƴȅ Ǌecords were unable to be exported into the VQ4CHIP file, you will 
see another small pop-ǳǇ ǿƛƴŘƻǿΣ ŎƭƛŎƪ άƻƪέ 

 
 
 
 
 
 
 

 
ω !ǎ ǘƘƛǎ ǿƛƴŘƻǿ ƴƻǘŜǎΣ ŀ ŦƛƭŜ ŎŀƭƭŜŘ ά/ILtǎƪƛǇǇŜŘ{ǘǳŘŜƴǘǎΦŎǎǾέ ƛǎ ƭƻŎŀǘŜŘ 
on your desktop. Print this file as you will need to manually enter these 
Ǿƛǎƛƻƴ ǎŎǊŜŜƴƛƴƎ ǊŜǎǳƭǘǎ ƛƴǘƻ ŜŀŎƘ ƻŦ ǘƘŜ ƛƴŘƛŎŀǘŜŘ ǎǘǳŘŜƴǘΩǎ /ILt ǊŜŎƻǊŘΦ 
 
ω !ǎ ǘƘŜ ǿƛƴŘƻǿ ŀōƻǾŜ ƴƻǘŜǎΣ ŎƻǇȅ ǘƘŜ ŦƛƭŜ ŎŀƭƭŜŘ ά±vп/ILtΦŎǎǾέ ŦǊƻƳ ȅƻǳǊ 
desktop to the C:\CHIP2000 directory. If you performed this data export on 
the same computer that CHIP is installed, 9ȅŜ{Ǉȅ нлκнлϰ has automatically 
placed the VQ4CHIP file in the CHIP2000 directory for you.  
ω vǳƛǘ 9ȅŜ{Ǉȅ нлκнлϰ 
 
ω hǇŜƴ /ILt-AZ Main Menu, click on Utilities tab, then click 9ȅŜ{Ǉȅ нлκнлϰ 
Import/Export 
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ω ²ƘŜƴ ǘƘŜ ƴŜȄǘ small pop-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άyesέ 
 
 
 
 
 
 

 
ω ²ƘŜƴ ǘƘŜ ƴŜȄǘ ǎƳŀƭƭ ǇƻǇ-ǳǇ ǿƛƴŘƻǿ ƻǇŜƴǎΣ ŎƭƛŎƪ άȅŜǎέ 

 
 

 
 
 
 
 

 
If any errors were found, CHIP displays the following window: 

 
 
 
 
 
 
 
 

 
CHIP import errors are noted with any of the following error messages: 

1. CTDS is blank or wrong for this school. 
2. Initial screen already exists in CHIP. 
3. ID does not exist in CHIP or is blank. 
4. Screen date is prior to beginning date of this school year. 

 
  

 
 
 
 
 
 

CHIP then opens the ά±vп/ILtέ ŦƛƭŜ ǘƘŀǘ ǿŀǎ ŜȄǇƻǊǘŜŘ ŦǊƻƳ EyeSpy нлκнлϰ 
 

 
 


